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Letters to Parent Requesting Payment for Damages
Date:
To
[The Recipient Name]
[Address]
I am quite disappointed by writing this letter to let you know about Steward who is studying in 9th grade in our school. 
I had always found him performing very well in the class as well as in other healthy activities. Although he was performing satisfactory in studies, but this letter has been written with the purpose of informing you that he is involved in bad activities, and he is showing aggressive and naughty attitude in the class. 
He is an apple of the eye of every teacher, but his disobedient attitude has made every teacher very shocked. He has been involved in damaging the property of school and we had warned him numerously to not do so but he didn’t pay heed what we said to him.
He was drawing repeatedly on the doors handles and benches. Two days ago, he threw ink on the class walls. We tried our best to not let him do so, but he did not pay any attention towards it. We cannot bear search attitude from him as he is a brilliant student. 
Kindly take this message as a warning and a request to take this matter seriously and ensure us that he will not repeat such act again. Moreover, for damaging the school wall he has been fined $500 and you can submit the payment in accounts office. If he is involved next time in such activities, then we will be forced to take strict action against him, and it can cause his suspension from the school. Thank you.
[Your Name]
[Designation]
[Company Name]
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