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Letter to Change a Job Role ﻿
To,
Mr. Fredrick Dawn
Chief Executive Officer
Bells Wedding Planners
Nottingham, UK
Date:
Subject: A request for change in the job role
Dear sir,
I am Mr. ABC working in your company in the position of customer's representative. I have been working in this position for one year.
I am writing to formally request you to change my position as I am no longer interested in working in this position. The reason for making this request is that I want to work now with a different job role. I believe that I will be more productive if I work in the position of my interest.
Please consider my application for a change in the position. I will be highly thankful to you. Thank you so much for your cooperation.
Regards
Name of the sender
____________________
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