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Quotation Letter for Supply of Goods ﻿
From
Rick Martin
XYZ Furniture
23, River Road
Chicago, USA
To
Will Smith
ABC Agency
56, Moon Street
New York, USA
Date: 31st March 20XX
Subject: Quotation letter for supplying goods.
Respected Sir,
It is respectfully stated that I, Rick Martin, have been successfully running a business providing furniture for 5 years. Before starting this business, I worked as a carpenter acquiring knowledge and experience in the same field. Working as a carpenter has allowed me to see this business from a different perspective and it has contributed a lot to make my business successful.
Recently, I received a letter from your agency in which inquired about the quotation of certain goods. I am very delighted to see your inclination toward my business. The articles you are interested in are all made up of high-quality wood and their carvings are done with hands. 
We have hired a bunch of skilled artisans who can create masterpieces from wood by using their carving techniques. These are the highest bought articles and customers are still interested in them. Handmade articles always surpass ready-made articles.
From your letter, I understood that you also want regular desks and chairs for office use in addition to the handmade articles. We assure you that you will receive high-quality products. We take pride in making our customers happy and satisfied. Prices of the inquired articles are given below,
1. Handmade Chess boards $500 each
2. Polished Wooden Desks $100 each
3. Comfy black chairs with carvings $150 each
4. Wooden ply computer table $200 each
5. Wooden storage cabinets $400 each
6. Faux Wooden panels for wall $50 each
These are all the articles you mentioned in your letter. For all our walk-in customers, we accept full cash only and our team themselves help in assembling furniture at its destination. Customers from different cities are asked to pay 40% amount of the furniture while the rest 60% is paid after they have received the shipment. 
We have never faced any issues of damaged or faulty articles but in case anything happens we have a very flexible exchange policy.
In case you want to move ahead and purchase, just contact us at the provided number. We will be anxiously waiting to hear from you.
Regards,
Rick Martin
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