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Salary Proposal Letter
To
Luke Daman
CEO at XYZ Company
23, Riverdale Street
Chicago, USA
Date
Dear (Name of the Employer),
I, (state your name) am writing this letter hoping to forward a formal request for a pay rise. I have been working in this company (name of the company) since (tell when you started working here). My career has been able to evolve during this time. I have remained with the company in tough times as well.
I regard myself as a cooperative employee and have fulfilled the responsibilities put on me. I have tried to provide my services in the most efficient way possible. This can be seen by my track record and even yearly evaluation reports. I feel like I deserve at least (tell what percentage increase you hope to get) in my annual salary amount.
I have been serving as a (tell your position in the company) for (tell how many years this has been for). (Tell why you deserve a pay rise, it may be due to the fact that you have been doing extra work, for instance; you can provide figures of the salary of people who are in your post in another company).
I will be grateful if you can entertain my request. You can contact me at (give your number) if you need to discuss anything. I am open to negotiation.
Regards,
Your Name
Janice Hugh
Bagaric Law Firm
23, Heaven Road
Chicago, USA
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