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Subject: Address change notification for [X[
Dear Mr. [name]
I [name] am a resident of [address] and we get our drinking water from your company. Our account reference number is [number].  I am writing to inform you that we are shifting our home and would like to continue getting water from you at the new address.
Our new address is as under:
House no: [number],
Street [name],
[Area name]
[city name]
[phone number]
Looking forward to continued business with you.
With Regards.
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