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[name]
[date]
Subject: Apology Letter for Late Registration
Respected Sir
I am writing to apologize for the late registration for the scholarship program for bachelor’s in engineering, being offered by your prestigious university. I applied for this scholarship but before submitting my documents, I was diagnosed with Covid. 
I was put in isolation and was quite unwell. After ten days when I was finally covid free, I learned that the deadline had passed, and I was late for the registration. As I am not a resident of this city, so I had no family or friends who could submit my documents on my behalf.
Sir, I come from a very humble background and my parents cannot afford to sponsor my professional degree. This scholarship is the only option for me to get higher education in a reputed institution like yours. I am attaching my academic record so you can see how hard I have worked, and I deserve this scholarship. 
I am also attaching my teacher’s testimonials along with the other documents. If you give me this opportunity, I will not disappoint you.
I would like to apologize for not registering on time and request you to consider my application. I would be extremely grateful if you consider my application.
Looking forward to your positive consideration.
Yours Sincerely,
[name]
[date]
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