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[Date]
Warning Letter to Employee for Stealing Money 
Date:
To
[The Recipient Name]
[Address]
Dear Mr. (name)
I am writing this letter to warn you because you’ve been caught stealing the company's money. It is your duty to keep a record of the cash which comes from different branches of the restaurant and deposit them in the bank before the day's end. However, you have been found guilty of stealing money from this daily cash flow which you were trusted with.
This is a very serious offense and a very unethical and highly dishonorable practice. We did not expect such a thing from a professional of your caliber. You have served us for 10 long years and during all this time, we found you to be an honest, hardworking, and loyal employee which is why the management has decided to overlook this mistake and give you a second chance. 
But be cautioned that this is the first and the last time we are overlooking such an offense and any repetition of this behavior would force us to terminate you without notice. Also, termination on such charges would deprive you of any severance pay or benefits as clearly stated in your employment contract clause number (number).
We are sure that you would understand the gravity of the situation and would not give us a reason to terminate you.
Looking forward to improved behavior on your side.
Yours sincerely,
Name
Designation
Date
Signature
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