WRITEFORMAT.COM
[Date]
Commendation letter for a teacher
Date:
To
[The Recipient Name]
[Address]
Dear Mr. [name]
My daughter joined your class in (month name). due to my husband's transfer from another city, she was behind the class on her coursework. I remember that in our first meeting you had assured me that you would help her overcome the gap and there wouldn’t be an issue. Since the first term exams were just two months away so I was worried about my daughter and how she would cover the missed work.
However, I am glad to say that not only did you help her complete her previous work, but you also helped in clarifying her concepts. My daughter is very happy and well settled in the new class and I feel that I must thank you for that too since she is a very shy child and very slow in making friends and not a very social person.
The way you have helped her in adjusting to the new environment and completing the work that she had missed out on, is admirable. I am grateful to you for making this transition smooth and easy for her.
I am very satisfied that she has such a helpful and nice teacher to guide her. I do not think that she would have been able to settle so smoothly into the new school, its new routine, and covered all the missing work so easily, had it not been for your help and guidance.
In the end, once again, I would like to extend my gratitude for all that you have done for her and if there is anything that you want to discuss with me regarding her progress at school, you are always welcome to 
Yours Sincerely.
Name
Designation
Department name
[Date]
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