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[Date]
Greeting email for new business partner
Date:
To
[The Recipient Name]
[Address]
Dear [NAME],
I want to welcome you to our company as a business partner on behalf of all the employees and the board of directors. I would start by congratulating you on your selection. 
When we had announced that we were going to take on a new partner we had more than fifty applicants who wanted to be a part of our organization. Your selection came after a thorough vetting process. In the subsequent interviews, it was clear that you are the best person to join us as a partner as your vision is in line with our goals for the future. 
Also, your magnificent record including the way you pulled (name) company out of losses and made its place in the market despite fierce competition is a corporate legend. Similarly, the (brand) you launched gained record success in a very short time.
We at (organization name) value these experiences and we are sure that they would prove to be an asset to our organization’s growth.
We have planned an orientation session for you. The board of directors would be in attendance, and you would be formally introduced to them. After that, we have planned a welcome lunch which would be followed by a tour of the main office in which you would meet the people who would be working for you, and you would also be shown your office space.
If you want to make any changes to the date or time, please get in touch with me at (phone number) or 
Yours Sincerely.
Name
Designation
Department name
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