WRITEFORMAT.COM
[Date]
Greeting email for new business partner
Date:
To
[The Recipient Name]
[Address]
Dear [NAME],
We are glad to announce that our board of directors has approved your proposal and we want to welcome you as our business partner. As you know that our company is one of the oldest and most respected names in the textile industry of our country. We are governed by a board of directors having shares in the industry. All major decisions are taken after consultation with these directors. The day-to-day running is managed by executive directors.
Your experience of working with the latest machinery and new techniques is one of the highlights for us and we really look forward to growing with your expertise and kind guidance when you join us as a partner in the business.
We are planning an orientation session for you on (date) at (time). In this session, you would be given an overview of all our major ongoing projects and the goals we have in mind for the future. We have a very specific project in mind for your special consideration involving the incorporation of the latest printing techniques.
In case of any query or if you want some change in the date or time of the orientation, please feel free to get in touch with me by call (on phone number) or mail me at (email address).
Yours Sincerely.
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