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Home loan cancellation letter
Date:
To
[The Recipient Name]
[Address]
Dear Mr. [name]
I’m writing this letter to cancel the home loan application I had given earlier. I had requested you for a home loan on (date) as I required an amount of (amount) to complete my home renovation. This loan had to be paid back by (date)and it was decided that I would return the (amount) back in (number) installations of (amount) each.
But now I have come into possession of some funds, and I feel that I will be able to complete the renovations without drawing a loan, so I would like to cancel my application for the home loan. I am sorry for any inconvenience this might have caused you and I’m willing to pay cancellation fees If there are any.
I would like to thank the bank officials who made this transaction very smooth and made it very convenient for us to draw the loan. If I ever need to take a loan again, I would be approaching your bank due to the convenience and the efficiency with which the entire thing was handled. Also, I have recommended your excellent services to friends and family. Keep up the good work!!
Looking forward to your understanding and consideration.
Yours Sincerely.
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