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[Date]
Home loan cancellation letter
Date:
To
[The Recipient Name]
[Address]
Dear Mr. [name]
I had drawn a loan from your bank on (date) of the amount (number).  It was decided that I would repay this loan within a period of (number) in installations of (amount). My home loan application had gone for final approval. But the circumstances have changed a bit and I have come in possession of some amount. Basically, I have inherited some amount from a relative who passed away recently, and I feel that I would be able to complete my home renovations with this amount.
I want to cancel my loan application. I’m sorry for any inconvenience this might cause on your end. But trust me it was not intentional, and I only came to know of the money a little while back, and as soon as it’s confirmed I’m writing to you.
I am going to return the amount that I have drawn today on (date) and I am willing to pay cancellation charges according to the bank policy. I would also like to take this opportunity to thank you for the quick processing and efficient handling of my loan request. 
I was really impressed by the interest taken by your agent and the help that I was extended throughout the process. I would recommend your Bank for drawing loans if anyone in my friends and family needs one. keep up the good work.
Yours Sincerely.
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