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[Date]
Hostile Work Environment Complaint Letter to Boss
Date:
To
[The Recipient Name]
[Address]
Dear [NAME],
My name is (name) and I was hired in (department name) department as (designation) on (date). Sir as you know that I am the only female employee in this department, my appointment was met with a lot of opposition but due to my grades in the basic training test and my academic record, I was appointed to this department.
I regret to report that the attitude of my colleagues has been very unwelcoming and hostile ever since the first day I joined this department. They do not let any opportunity go by, of making me uncomfortable.
I have been told repeatedly to request a transfer as according to them, I am not suited for this position and there is no place for a woman in the (name) department. Even though smoking is strictly prohibited on the office premises, my colleagues smoke all day and if I request them not to smoke in my presence, they get offended and get very rude.
They’re constantly talking in double-meaning words and jokes which are very bad in taste. They know very well that this makes me uncomfortable, but they do it intentionally to bully me into asking for a transfer.
I tried reporting the issue to my department head, but I am sorry to say that he was not of a much different opinion and instead offered to place me in any other department of my choice.
I was given this designation due to my competency and I deserve to explore my potential in a field where my aptitude lies. This hostile work environment and constant bullying is making it very difficult for me to focus on my work.
Please investigate this matter as soon as possible, otherwise, I’ll be forced to leave this job because I had joined this department because I was very passionate about (name) and if I cannot practice in my desired field, I would rather not work here. If the people who are the leaders in bullying are apprehended and reprimanded strictly, the rest of the office will 
Yours Sincerely.
Name
Designation
Department name
[Date]




WRITEFORMAT.COM


 


[Date]


 


Hostile Work Environ


ment Complaint Letter to Bos


s


 


 


 


[Date]


 


 


Date:


 


To


 


[The Recipient Name]


 


[Address]


 


Dear [NAME],


 


My name is (name) and I was hired in (department name) department as (designation) on (date). Sir 


as you know that I am the only female employee in this department, my appointment was met with 


a lot of opposition but due to my grades in the basic training 


test and my academic record, I was 


appointed to this department.


 


I regret to report that the attitude of my colleagues has been very unwelcoming and hostile ever 


since the first day I joined this department. They do not let any opportunity go by, of making


 


me 


uncomfortable.


 


I have been told repeatedly to request a transfer as according to them, I am not suited for this 


position and there is no place for a woman in the (name) department. Even though smoking is strictly 


prohibited on the office premises, my colleagues smoke all


 


day and if I request them not to smoke in 


my presence, they get offended and get very rude.


 


They’re constantly talking in double


-


meaning words and jokes which are very bad in taste. They know 


very well that this makes me uncomfortable, but they do it inte


ntionally to bully me into asking for a 


transfer.


 


I tried reporting the issue to my department head, but I am sorry to say that he was not of a much 


different opinion and instead offered to place me in any other department of my choice.


 


I was given this de


signation due to my competency and I deserve to explore my potential in a field 


where my aptitude lies. This hostile work environment and constant bullying is making it very difficult 


for me to focus on my work.


 


Please investigate this matter as soon as po


ssible, otherwise, I’ll be forced to leave this job because 


I had joined this department because I was very passionate about (name) and if I cannot practice in 


my desired field, I would rather not work here. If the people who are the leaders in bullying ar


e 


apprehended and reprimanded strictly, the rest of the office will 


 


Yours Sincerely.


 


Name


 


Designation


 


Department name


 




WRITEFORMAT.COM   [Date]   Hostile Work Environ ment Complaint Letter to Bos s    

 

[Date] 

 

Date:   To   [The Recipient Name]   [Address]   Dear [NAME],   My name is (name) and I was hired in (department name) department as (designation) on (date). Sir  as you know that I am the only female employee in this department, my appointment was met with  a lot of opposition but due to my grades in the basic training  test and my academic record, I was  appointed to this department.   I regret to report that the attitude of my colleagues has been very unwelcoming and hostile ever  since the first day I joined this department. They do not let any opportunity go by, of making   me  uncomfortable.   I have been told repeatedly to request a transfer as according to them, I am not suited for this  position and there is no place for a woman in the (name) department. Even though smoking is strictly  prohibited on the office premises, my colleagues smoke all   day and if I request them not to smoke in  my presence, they get offended and get very rude.   They’re constantly talking in double - meaning words and jokes which are very bad in taste. They know  very well that this makes me uncomfortable, but they do it inte ntionally to bully me into asking for a  transfer.   I tried reporting the issue to my department head, but I am sorry to say that he was not of a much  different opinion and instead offered to place me in any other department of my choice.   I was given this de signation due to my competency and I deserve to explore my potential in a field  where my aptitude lies. This hostile work environment and constant bullying is making it very difficult  for me to focus on my work.   Please investigate this matter as soon as po ssible, otherwise, I’ll be forced to leave this job because  I had joined this department because I was very passionate about (name) and if I cannot practice in  my desired field, I would rather not work here. If the people who are the leaders in bullying ar e  apprehended and reprimanded strictly, the rest of the office will    Yours Sincerely.   Name   Designation   Department name  

