WRITEFORMAT.COM
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Employee Writeup for Unprofessional Behavior ﻿
To
Richard John
Director at ABC Company
Contact: 642 799 578
Date: 23rd November 20XX
Subject: Complaint against the manager for unprofessional behavior.
Respected Sir,
It is respectfully stated that I, Adam Moore, have been the newest employee of this company. During graduation, I joined this company as an intern to gain some knowledge and later I applied for the job of an assistant after my graduation was completed. I secured this job with flying colors and was very happy on that occasion. During my internship, I met with excellent mentors who not only shaped my career but also helped me in shaping my life. My internship was a memorable period for me as I gained practical knowledge of the field that I was studying.
For my permanent job as an assistant, I was asked to work under the manager of the marketing department, Mr. Eric Dane. I never got a chance to work with Mr. Dane during my internship, so I was looking forward to this opportunity. But I was devastated to suffer his unprofessional behavior with me from the very beginning. I outdid his relative during the job interview and secured this job that is why he was very angry with me although I had not pulled any favors for this selection.
Firstly, I tried to ignore his behavior by being focused on my work, but it didn’t work because he would bash me in front of my colleagues, intentionally exclude me from office meetings, and would point out useless mistakes in my work. Over time, I tried to achieve his trust, but he is not planning to give me an easy time any sooner.
I would request you to kindly investigate this matter as it has been stated to affect my mental well-being. I feel ashamed in front of my colleagues and this situation is constantly eating my self-confidence.
I am unable to give 100% to my job which can have negative effects on my resume. In another scenario, I would accept my mistake and changed my narrative, but this situation is not in my control.
I would request the management to take the required action and save me from the troubles of unprofessional misconduct at my workplace. I have huge respect for this pace because of the internship but I am very close to leaving this job if this matter continues any further.
I hope you will consider this matter a priority and take the necessary steps. I would always be grateful to you.
Regards,
Adam Moore
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