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Apology Letter for Late Submission of Assignment
Date:
To
[The Recipient Name]
[Address]
Dear [NAME],
I want to offer my sincerest apologies for not being able to submit the (name) building proposal analysis in time. I know that it is a time-sensitive assignment, and my late submission has caused a delay in the process that would be hard to catch up. I am sorry because I realize that this would cause inconvenience to my colleagues as well who would get less time to work on the file due to the client's deadline being so near.
In all honesty, it was not due to my slackness or carelessness that the submission got late. It was due to circumstances beyond my control. My mother is a heart patient. Since my father passed away last year, I am her sole caretaker. 
Last week she went into cardiac arrest. We rushed to the hospital where her life was saved but she is still very weak and totally dependent on me for day-to-day tasks. It is in this background that I was working on the proposal. 
Although I tried my best not to let this personal problem cause a lag in my work the stress and the demands of caring for an invalid parent caught up with me and I ended up being late.
I hope that you would find it in your heart to overlook my mistake this time as I have always been very punctual in submitting my work. Currently, I am going through a very difficult time on a personal level and that ended up affecting my work, of which I am not proud. 
However, knowing your kind nature and the fact that you have always praised me for my hard work and dedication, I hope that you would forgive me and not let this Incident affect your kind patronage.
Yours Sincerely.
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